
 

 

 

As our New Media Assistant you will be responsible for monitoring and engaging in New Media & also 

supporting to other products and activities of Embassy Information Office. 

Are you fluent in English?  (English will be tested), Do you have a good knowledge of online applications and mobile 

phone base communication and information technologies (New Media)?, Do you possess a thorough knowledge of Sri 

Lanka’s media, political, economic, social and educational structure, institutions, political parties and key figures in 

conventional and new media, government, education, military, labor and business communities?, Are you good in 

Public Relations techniques?, If the answer is ’Yes’ and you also meet the below mentioned qualifications, then you 

are the person we are looking for!  

Please send us your detailed CV along with a cover page containing the following information: 

1. Position applied, 2. Source of advertisement –Sunday Observer/Embassy Website/Management Notice/Other 

(please specify):_____, 3. Name,  4. Telephone Number, 5. Are you between ages 18-60? (Y/N), 6. Have you passed 6 

subjects in G.C.E. (O/L), including Mathematics and English, and possess Distinctions or Credits for at least 3 

Subjects?  (Y/N, if ‘Y’, Results), 7. Do you have two years experience in online communication media as a 

Contributor, Journalist, Writer or Editor? (Y/N, If ‘Y’, write a short narrative (no more than 200 words) describing 

your experience mentioned above, this shall include which capacity you gained experience, if applicable-mention 

employer, position title, employment duration in each position- dates/ months/ years). 

Applications without cover page may not be considered 

We work a four and half work- week and your take home monthly salary will be Rs. 50, 867/- 

 Your application should reach us on or before October 7, 2009 at; P.O. Box 106, Colombo; or ColomboHR@state.gov . 

Don’t forget to mention the position applied, on the top left-hand corner of the envelope or in the e-mail subject line.   

 Persons who do not conform to the minimum requirements will not be considered. Only short-listed candidates will be 

contacted. 

The U.S. Embassy is an Equal Opportunity Employer-visit: http://srilanka.usembassy.gov/ 
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